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Introduction 


I.  Introduction 

Sub-operation  2D  -  Referral  Coding  differs  from  otiier  sub-operations  since  many  referred 
questions  have  no  specific  procedures  to  follow  in  order  to  obtain  the  correct  code. 
Several  different  sources  of  information  may  have  to  be  searched  for  a  single-referred 
question. 

Some  Industry  and  Occupation  cases  described  in  the  Economic  Coding  Referral 
Procedures  Manual  require  specific  instructions  be  followed  in  order  to  arrive  at  the  correct 
code. 

The  exercises  contained  in  this  guide  have  been  designed  to  enable  you  to  become  familiar 
with  four  main  aspects  of  sub-operation  2D: 

1 .  Reference  materials; 

2.  General  procedures  for  referral; 

3.  Specific  instructions  for  students/trainees,  Industry  and  Occupation; 

4.  Completion  of  coding  in  sub-operation  2D  -  Referral  Coding. 

Your  trainer  and  the  Coding  Consultant  will  guide  you  through  the  training  session.   If  you 
do  not  understand  the  instructions  or  if  you  require  additional  information,  they  are 
available  to  assist  you. 


□ 
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II.  Reference  Materials  for  Referral 

Indicate  whether  each  of  the  following  statements  is  true  or  false,  by  circling  the 
appropriate  letter  beside  the  statement. 

1 .       City  directories  may  be  used  to  identify  the  industry  in  which  T 

a  respondent  works. 


2.      The  provincial  lists  of  educational  institutions  can  be  used  to 
clarify  a  respondent's  occupation. 


3.      The  Dun  and  Bradstreet  (Canadian  Key  Business  Directory) 
contains  industry  codes  which  correspond  to  those  found  in 
the  Industrial  Coding  Manual  (ICM). 


4.      City  directories  may  provide  a  respondent's  occupation  and 
employer. 


5.      The  yellow  pages  of  telephone  directories  are  primarily  used 
in  determining  a  respondent's  occupation. 


6.  The  Dun  and  Bradstreet  can  be  used  by  all  referral  coding 
staff  in  determining  the  industry  in  which  a  respondent  is 
employed. 


^ 
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Coding  of  Referred  Questions 

A.         Receipt  of  Enumeration  Area  (EA)  box  from  Sub-operation  2C  -  Adjudication 

Indicate  the  action(s)  to  be  taken  for  the  following  situation: 

You  have  received  an  EA  box  in  sub-operation  20  -  ReferralCcxX.Vc.^ 


%}^ 


B.         General  Instructions  for  Referral 

1 .         Indicate  the  action(s)  to  be  taken  for  the  following  situations: 

(a)         You  have  extracted  all  economic  coding  referral  forms  from  the 
EA  box.   What  must  you  do  before  beginning  actual  referral 
coding? 


(b)        The  referred  question  is  resolved  by  applying  only 
sub-operation  2B  procedures. 


^ 
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^ 


(c)        You  have  applied  sub-operation  2B  procedures  for  a  referred 
question  but  a  code  could  not  be  found. 


Complete  the  following  statements. 

(a)        When  you  first  receive  an  Economic  Coding  Referral  Form,  the 


and 


,  and columns  should 

have  been  completed  by  the  Coder  in  sub-operation  2B  or  the 
Adjudicator  in  sub-operation  2C. 

(b)  A  check  mark  (•)  in  the column 

indicates  that  the  question  could  have  been  coded  in 
sub-operation  2B. 

(c)  Once  you  have  determined  the  correct  code  for  a  referred 

question,  this  code  is  entered  on  the and 

the . 

(d)  The column  on  the  Economic  Coding 

Referral  Form  is  reserved  for  use  by  the  Coding  Consultant 
only. 

(e)  Additional  reference  materials  are  used  only  after  you  have 
determined  that  the  referred  question  cannot  be  resolved  by 
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Specific  Instructions  for  Referral 

The  following  series  of  questions  are  designed  to  assist  you  in  becoming 
familiar  with  the  special  referral  instructions  for  students/trainees.  Industry 
and  Occupation.   Write  the  correct  action  for  the  following  questions  in  the 
space  provided  below. 

Referral  Procedures  for  Students  and  Trainees 


Exercise  1 


LABOUR  MARKET  AC-nVI TIES 

on 
1^  Oslii  OutomiT 

31.    Last  vweK,  now  many  hours  did  this  perscn  spend 
working  for  pay  or  In  sslf-omploymant? 
InaMa: 
•wort/hj  illmetly  totnnis  U»  oparal/on  ol  a  itmll;/  hrra 

or  bialiKss  w/Miool  tormtl  pty  tmngamtms  (•.»., 

tssMng  In  Merfrnj,  dolitg  accounts): 
^working  In  tils/tiar  own  Ouifmu,  farm  or  proltsslonil 

pnctlco,  alono  or  In  partnership; 
»Korklnt  toryiagos,  salary.tlps  or  commission. 

32.  Last  vreok.  was  this  person  on  temporary  lay-o(f 
•    or  absent  from  nis/her  job  or  business? 

Mar*  one  circle  only. 

U9.I 
oiQno 

02  O  y«>.  on  timpmry  tay-olf 

from  B  job  to  which  this 
parson  sxpocte  to  rstim 

03  O  Yas.  en  vacation,  91,  on 

strO[aorlockadout,or 
ebsant  for  othor  raasons 

36.  When  did  this  person  last  work  for  pay  or  In 
«    self.«mployment,  even  for  a  few  days? 

Mark  one  c/rc/e  only. 

"Oln1896    k      C««nu. 

i.oi"i995  r  ^„ 

1«ON«.r       '      " 

Note: 

Ouestfons  37  lo  44  refer  tt>  tfifs  peisonls/oft  orbus/ness 
/astweefc  fftft/sperson/ielcfno/obbstweek,  answer 
IbrBie/oboftonBestduralions/neeJsnuaryl,  1995.  n 
this  person  heU  men  Van  one  lob  bstiieeK  answertor 
lite  job  etvifikilthe/Sheviarlted  the  most  hours. 

37.  For  whom  did  this  person  wont? 


38.  What  kind  of  business,  Industry  or  serulce  was  this? 

Give  lull  description.  For  example,  wheat  lirm, 
trapping,  road  maintenance,  retail  shoe  store, 
secondary  school,  temporary  help  agency, 
municipal  police. 


rsn 


Nam*  of  Btm,  govinvnant 
agency,  itc 


<?««:....  ■•rrf.'i 


Cn.-r^n'>ia. 


SacBon.  plant  dapartnianv 
hraiuli  or  gwiloii 


WorkfT 


^'^1'""'^'  "^ 


Kind  oTbusinas^  biduAy 
craawica 


■\An  ff  -PtAf^ 


^.caojc 


.nn 


39.  What  kind  of  work  was  this  person  doing? 

For  Bxamph.  }anitor.  medical  lab  technician, 
accounting  clerk,  manager  of  cMI  engineering 
department,  secondary  sc/ioof  teecher. 
supervisor  ol  data  entry  unit,  fishing  guide. 
(If  in  the  Armed  Forces,  give  rank.) 


40.  In  this  work,  what  were  ttiis  person's  most 

Important  duties  or  activities? 

For  example,  cleaning  buikiings,  analysing  btood 
samples,  verifying  invoices,  coordinating  civil 
engineering  projects.  Caching  mathematKS. 
organixing  work  schedules  and  monitoring  data 
er^ry  systems,  guiding  fishing  parties. 


<C«^\.xPI>^ 


MotiinpoitartdijBatefatlMUM 


vy^rA-J      M'.rF 


|UL^ 


id_ 


ZD 


45.  In  how  many  weeks  did  this  person  work 
.  In  1995? 

Irttiude  those  weeks  In  wNch  this  person: 

•  was  on  vacation  or  snrfc  leave  w^  pay; 

•  worked  Ml  time  or  part  time; 

•  wortod  for  wages,  salary,  tips  or  commission; 

•  was  a^f-employed; 

»    worked  tSrectiy  towards  the  operation  of  a  faa^ 
farm  or  ttusiness  without  h>rmat  pay  arrangements. 


46.  During  most  of  those  weeks,  did  this  person 
work  full  time  or  part  time? 


Mark  one  circle  only. 


INCOME  IN  1995 


47.  During  the  year  ending  December  31. 1995,  did  this 
■    person  receive  any  income  from  the  sources  listed 
tielow? 

•  Answer  'yas"  or  'Wo"  ftraii  sources 

•  If 'Yes',  also  9ittertite  amount;  in  case  ^  a  toss,  also 
mark  loss'. 

•  Do  not  include  Child  Tin  BenaSt. 


PAID  EMPLOYMENT 

(a)  Total  wages  and  salaries,  induding  commissions, 
bonuses,  tips,  etc.,  before  any  deductions 


SELI^EMPLOYMENT: 

(b)  Heiltmincomafgnissmctipta  minus  PKpwtsoa).  including 
grants  and  sul)^<S«aurtderfamhsupporf  programs, 
marketing  board  p^rments,  gross  hsuranca  proceeds 


(c)  Nat  noMarm  Incoma  from  unincorporated  business, 
professional  practica.  etc  (gross  receipts  minus 
expenses) 


INCOME  FROM  GOVERNMENT 

(0  Benefits  from  Unemployment  Insurance  (toeaf 

banefifs  hefbre  (ax  dadMbnsJ 


09  Q  Nona -^  Go  to 

Question  47  - 


d] 


■<  Number  or  weeks 


11  (S^Funtime 

^^  (30  hous  or  mora 
per  week) 

12  O  Parttiine 

(le»  than  30  hours 
per  week) 


[ED 


02O  No       '    ^'  '        ' 


OS  O  "••  ' 

osQ'fio 


0<O  >-oaa 


08  O  >'«•  • 
08  ®^o 


07  O  l-O" 


uO  ■" 


Note:   The  respondent  reported  that  income  in  Question  47(a)  was  a  training  allowance 
only. 

ACTION: 


a 
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Exercise  2 


LABOUR  MARKET  ACTIVITIES 

OR 

18  1         UNumtarernoun 
^-p'^OottwwiiwfBur) 

1^  tetoOuMflMir 

31.    Last  week,  how  many  hours  did  this  person  spend 
working  for  pay  or  In  self-«mployment? 
/nctoda: 
•workbig  dimctly  towards  the  operation  of  a  tamflytarm 

or  business  wAftouf  formal  pay  arrangements  (e.g., 

assisting  in  seeding,  doing  accounts): 
mworkhg  in  his/tier  own  business,  farm  or  professional 

practice,  alone  or  in  partnership; 
m  working  for  wages,  saiaiy.  tips  or  commission. 

32.  Last  week,  was  this  person  on  tsmporarylay<ff 

■    or  absent  from  his/her  Job  or  business? 

Mark  one  circle  only. 

fTq 

OIONo 

02  O  Yn,  on  twnporaiy  lay-off 

tan  e  Job  to  which  Ihii 
-  porson  oxpoctsto  rabim 

03  O  Yts,  on  ncition.  HI.  on 

<Mkooflockodo<A,or 
■bsont  tar  elhor  rusons 

36.  When  did  this  person  last  WDilc  for  pay  or  In 
■    self-employment,  even  for  a  few  days? 

Mark  one  drele  only. 

,5  O  in  1886    ^     CgJJJU. 

16  ©i;  1995  r  5S«on 

18  0N««r      '      *' 

Note: 

Questtotts  37  to  44  refer  to  this  person's  Job  or  business 
lastoeeK  If  this  person  held  no  job  last  weeKensmr 
fcrlheiobotlongestainlion  since  January  1. 199S.  It 

the  job  at  whth  he/she  mxked  the  most  hours. 

37.  For  v«tiom<ad  this  person  woiV? 

rnnw  of  nnn,  gcvvnmvt 
agvicy.ilc 

01 

AVU.<.r\-o. 

Section,  plint,  dipwtiiMit, 
tnndifrdvlslan 

02 

38.  What  kind  of  business.  Industry  or  service  was  this? 

Give  lull  aescriptlon.  For  example,  wheat  farm, 
trapping,  road  maintenance,  retail  shoe  store, 

mmiclpal  police. 

KindofburinMS,indtntry 
orsaMe* 

03 

04 

1  1  1 

39.  What  kind  of  work  was  this  person  doing? 

For  example.  Janitor,  medical  lab  technieiarr. 

department,  secondary  school  teacher, 
supervisor  of  date  entry  unit,  fishing  guide. 
{If  in  the  Armed  Forces,  give  rank.) 

Kbidofwork 

05 

40.  In  this  work,  what  were  ttils  person's  m  ost 
important  duties  or  activities? 

For  example,  chantng  buildings,  analysing  blood 

organizing  work  schedules  and  monitoring  data 
entry  systems,  guiding  fishing  parties. 

Mod  IrpoiUrtdiltos  or  nlMk 

<,\c\  W-i 

06 

III    1 

45.  In  how  many  weeks  did  this  person  work 

m  ln199S? 

Include  those  weeks  In  wMcft  this  person: 

•  was  on  vxation  or  sick  leave  with  pay, 
m    vforicadfua  time  or  part  linw; 

•  worked  for  wages,  salary,  tips  or  eommtssjon; 

•  was  s^Pemployed; 

•  woiind<SrecBy  towards  ttraopersBon  of  a  ^mOy 
term  or  business  without  formal  pay  arrangentents. 


46.  During  most  of  those  weeks,  did  this  person 
work  full  time  or  part  time? 


Mark  one  circle  only. 


INCOME  IN  1995 


47.  During  the  year  ending  Decemt>er  31, 1995,  did  this 
•    person  receive  any  income  from  ttte  sources  listed 
below? 

•  Answer  'Yea*  or  'No'  ftr  ail  sources 

•  wyes',  also  enter  ^m  amount;  in  case  ote  loss,  dso 
merit  Tjoss'. 

•  Do  not  include  ChUd  Thx  Benetft. 


PAID  employment: 

(a)  Total  wage*  and  salaries,  including  commissions, 
bonuses,  tips,  etc,  ttefora  any  deductions 


SELF-EMPLOYMENT 

<b)  NetffsrmincenwO;m*tf»c«!p(smErHtt«jrp«ns»«)^inefUdh0 
grants  and  ubsmws  under  iwnKsupporf  programs, 
markaOng  board  ppjTiwnfi,  gross  Insuronce  proceeds 


(c)  Net  nor»4am)lncotna  from  unlncorportfedbtBtness, 
professional  practica,  afc  Cgross  n)C0<pte  mftna 


INCOME  FROM  GOVERNMENTS 

(I)  Benelte  from  UnempteymBirt  Iniurmca  jTOW 
bonsSts  iMftv*  tex  dbabeAonsJ 


09  Q  None-«'Ooto 

Question  47 


OR 

•4.  Number  of  weeks 


11  (g^uDtime 

(30  tious  or  more 
per  week) 

12  O  Pantime 

(leu  than  30  hours 

per  week] 


nn 


OoBot Cenie 

»<  O  ^«>-|  /  Zoo  I -I 


ojO  Vm*-]" 
OS  (9^0 


04  O  I^B> 


06  O  Yn>-|  I 

0.  9^N0  "  O  ' 


i.(S><..Hy  cooT 

14  O  No  '  ' 


ACTION: 


^ 
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Exercise  3 


LABOU  R  MARKET  ACTIVITI ES 

Oft 
■■  "*   (to  th«  na*mt  hour) 
L^  OotoOuMSenn 

31.    Last  woek,  how  many  hours  did  this  person  spend 
worKing  for  pay  or  In  seif-flmployment? 
Includo: 
•working  dlmetly  towards  tho  oporatlon  of  a  family  farm 

or  business  wShout  formal  pay  arrangemonts  (e.g.. 

assisting  In  seeding,  doing  accounts): 
•working  in  his/her  own  business,  farm  er  professional 

practice,  alone  or  In  partnenhip; 
•working  forwages.  salary,  tips  or  commission. 

32.   Last  week,  was  this  person  on  temporary  lay-off 
■    or  absent  from  his/her  job  or  business? 

Mark  one  circle  only. 

oiOno 

02  O  Yes,  on  tttnpomry  lay-off 

from  a  Job  to  which  this 
parson  axpocti  to  ratum 

03  O  Ym,  on  vacation,  Dl,  on 

strfka  or  lodcad  out,  or 
Bbsant  for  othar  raasons 

36.  When  did  this  person  last  work  for  pay  or  In 
■    solf-employment.  even  for  a  few  days? 

Mark  one  circio  only. 

»0  In  1985   r    JSaion 

'"*       k    QuesOon 
U  0  N"»'              " 

Note: 

Qmstlom  37  a  44  Kt^  to  this  fieesoni  Job  or  business 

tormek.  It  this  person  hek)  no  Job  lastweeK.  ensmr 

lor thejobollongestdimion since Jsmaryl.lSSS.  If 

01(8  person /»W  more  tfian  one /o6  last  wee*,  answer  Ibr 

theJobBttHhkbhe/siiemrliedtlieinosthouis. 

37.  For  whom  did  this  person  work? 

01 

SKUon.  put.  (MpaitRwit. 
tranch  or  dvUon 

02 

58.  What  kind  of  business,  indusliy  or  sendee  was  this? 

Give  Ml  description.  For  example,  viheat  larm, 
trapping,  road  maintenance,  retail  shoe  store, 
secondary  school  temporary  help  agency, 
municipal  police. 

Kbid  otbuiinasi,  InAisliy 
orisivic* 

03 

04 

1     i     1 

39.  What  kind  of  work  was  this  person  doing? 

For  example.  Janitor,  modleal  lab  technician, 
eccounting  clerk,  manager  of  civil  engineering 
department,  secondary  school  teacher, 
supervisor  of  data  entry  unit,  fishing  guide. 
(If  in  the  Armed  Forces,  give  rank.) 

Kind  of  work                          1 

03 

rVrx«r.  ^i.-^ 

40.  In  this  work,  what  were  this  person's  most 
important  duties  or  activities? 

For  example,  cleaning  buildings,  analysing  btood 
samples,  verifying  invoices,  coordinating  civil 
engineering  projects,  teaching  mathemetics, 
organizing  work  schedules  and  monitoring  data 
entry  systems,  guiding  fishing  parties. 

.^\-    -sWvrfs 

06 

II 1 1 

45.  In  how  many  weeks  did  this  person  work 
.  in  19967 

Include  titose  weefcs  in  hMcA  this  person: 

•  was  on  vacation  or  sick  leave  with  pay, 

•  worked  full  time  or  part  time; 

•  worttod  forwages,  satoty,  tips  oroemmission; 

•  was  seff^mployed; 

•  worked  (Siedfy  towards  Ote  operation  of  a  forrUy 
farm  or  business  without  formal  pay  anangements. 


46.  During  most  of  those  weeks,  did  this  person 
work  full  time  or  part  time? 


Mark  one  circle  only. 


INCOME  IN19S5 


47.  During  the  year  ending  December  31, 1995.  did  this 
■    person  receive  any  income  from  the  sources  listed 
bekm? 

•  Answer  'Yea'  or  'No'  for  all  sources. 

•  tf'Yes'.^soentarlheaaiotint;incaseofaloss,^so 
mark  toss'. 

•  Do  not  Include  ChOd  Tbr  SansJK 


PAID  EMPLOYMENTS 

(a)  Total  wages  and  salarlas,  including  commissions. 
bonuses,  tips.  etc..  fisftrs  any  deductions 


SELF^MPLOYMENT 

(b)  Net  farm  bicoma  (grosM  mealpts  minus  •xpsnta^,  including 
granb  endttitskMes  under  famt'Sivportproffems, 
mah(eSrtg  board  peymartts,  gross  insurartce  proceeds 


(c)  Net  non^armincoma  from  onlncorporatedbusiDots, 
prafossloaal  pracUca,  etc  (gross  receipts  minus 


INCOME  FROM  GOVERNMENTS 
(f)  Benefits  (ram  Unempleyment 

ben9^b^oretaxd9duclk>n3) 


09  O  None— ^  Go  to 

Question  47 


□^ 


Number  of  weeks 


11  gfruDtime 

(30  hous  or  more 
per  week) 

12  O  Part  time 

(less  than  30  hours 
per  week) 


nn 


Oolin Cent! 

o;  O  No    '  '  "        '  — ' 


03  O  Ve.»-| 
05  ©^No 


04  O  1.03* 


08  @r  No 


07  O  W 


13  (g^Ve'Hj.'/OOl- 

14  O  No 


ACTION: 


^ 
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Exercise  4 


LABOUR  MARKET  ACTIVITIES 

Oft 

18  BgWNiwtfKhctCT 

"  *■    (tDtMraamihov) 

i^  OBtoQuMflaoST 

31 .    Last  wnak.  how  many  hours  did  this  person  spend 
working  for  pay  or  In  self-employment? 
IncUtda: 
mworkbig  dinetty  towards  the  op«ratioit  of  a  tamOy  farm 

assisting  in  sooding.  doing  accounts); 
mworking  In  his/hor  own  businoss,  ^mtorprofassional 

practice,  alono  or  in  partnership; 
•working  for  wagos,  salary,  tips  or  commission. 

32.  Last  week,  was  this  person  on  temporary  lay<orf 
■    or  absent  from  his/her  Job  or  business? 

Mark  one  circle  only. 

OIONo 

02  O  Yas,  on  twnporary  lay-off 

tonajobtowlilclitlila 

03  O  Yas,  en  vacition,  Si  on 

strik«orlodc*dout.or 
■bunt  br  elhar  rMsons 

36.  When  did  this  person  last  work  for  pay  or  In 
■    self-employment,  even  for  a  few  days? 

Marli  one  circle  only. 

15  Ol"  1996    k      ej™.™ 

16  0  In  1995    r      «J^„ 

1.0  N«„      '    *' 

Note: 

Questions  37to4i  refer  » this  peisoifslob  or  business 
lastweek.  Ifthls person heUnoJoblaslweelt.  answer 
tx  the  job  of  longest  diraUon  since  January  1, 1995.  If 
this  person  held  more  than  one  Job  lastvieeK  answer  lOr 
the  ^atwhksh  he/she  waKed  the  most  hours. 

37.  For  whom  dd  this  pefson  work? 

Nmw  of  Dim,  gwcnmunt 
aganey.atc 

01 

Sartlon,  plant,  dapaitmant 
lianGticrdvUin 

02 

3a.  What  kind  of  tiuslness.  Industry  cr  servfce  was  this? 

Ghie  tun  description.  For  example,  wheal  farm, 
trapping,  road  maintenance,  retail  shoe  store, 
secondary  school,  temporary  help  agency, 
municipal  police. 

K!ndafbusnK],indutfiy 
orcwvin 

03 

04 

1  1  1 

39.  What  kind  of  work  was  this  person  doing? 

For  example.  Janitor,  medical  lab  technician, 
accounting  derk.  manager  of  cIvU  engineering 
department,  secondary  school  teacher, 
supervisor  of  data  enbyunS.  fishing  guide, 
(if  in  the  Armed  Forces,  give  rank.) 

Kind  of  work 

05 

<=;\v^?v^<N't 

40.  In  this  work,  what  were  this  person's  most 
important  duties  or  activities? 

For  example,  cleaning  buildings,  analysing  blood 

engineering  projects,  teaching  mathematics, 
organizing  work  schedules  end  monitoring  data 
entry  systems,  guiding  fishing  parties. 

0. 

II 1 1 

45.  In  how  many  weeks  did  this  person  work 
■  (n1995? 

Intiude  those  weeks  in  wfOch  ffils  person: 

•  was  on  vacathn  or  sick  leave  vath  pay; 

•  worked  ItiU  time  er  part  time; 

•  woriced  for  wages,  satary,  tips  or  commission: 
m    was  s^f-employed: 

•  worked  <Srecaytowaids  the  operation  of  e^miiy 
l&rm  or  business  wittumt  formal  pay  amngemants. 


4fi.  During  most  of  ttwsa  weeks,  did  this  person 
work  full  time  or  part  time? 


Mark  one  circle  only. 


INCOME  IN  1995 


47.  During  the  yearendino  December  31, 1995,  did  this 
■    person  rooeive  any  Income  from  the  sources  listed 
below? 

•  Answer  "Ves'  or  "Wo"  ibraD  soirees: 

■       tfl^s',  elso«fitar0Mainount;^C8seofatos^a(so 
m8r>c*!Loss' 

•  Do  notfncructo  ChikS  Tix  BeneW. 


PAID  EMPLOYMENT 

(a)  Total  wages  and  salaries,  including  commissions, 
bonuses,  tips,  etc,  befve  any  deductions 


SELF-EMPLOYMENT 

(b)  Net  tvm  bicoma  £po9s  f«e«[p(s  mtnin  nptnwjA  incfuctno 
^ents  and  subncfu  unosr  tano'suppoit  programs, 
nmkelbigboerdpeymmrts.gmakmirarKeprooeeda 


(c)  Not  nor>4>mt  tnceme  from  unincorporated  business, 
pnftssional  practke,  ofc  fgross  reoefpte /nfrua 


INCOME  FROM  GOVERNMENT. 

(I)  Benotts  from  UnemploynMnt  Insurance  (IdM 

borwffls  beftw  Aur  dKftictiom^ 


09  Q  None  -^  Oo  to 

Question  47 


"1^ 


^  Number  of  wteks 


11  o 


Fun  time 

(30  houi  or  more 

p«f  weak) 


12  O  Part  time 

(leia  than  30  houri 
perwroBk) 


\m 


oiQ  No  '      — ' 


o»Oy«».|  I      I 


O5  0^No 


04  O  tna 


06  O  Ye>» 
06  Sf^' 


07  O  1^» 


11  o  ^»» 

14  Q^o 


Note:   Such  students  are  sworn  in  the  Canadian  Public  Service. 


ACTION: 


^ 


Coding  of  Referred  Questions 


Exercise  5 


LABOUR  MARKET  ACTIVmES 

OR 

L^  QotDQuMllonff 

31 .    Last  vweK,  how  many  hours  did  this  person  spend 
working  lor  pay  or  In  self-employment? 
/ncJude; 
•worH/nj  dimctly  trntrHs  tin  operal/oir  of  •  ftmfly  ftmi 

or  bujlnesi  without  tormatpay  amngoments  (e.g.. 

asststtng  tit  aeadlng,  doing  accounts); 
.working  In  nlt/hor  own  buslnaaa,  fcrni  or  prollsMioiM/ 

practice,  alono  or  In  partnerahlp: 
•working  for wagos,  salary,  lipj  or  eommlaslon. 

32.  Last  weak,  was  this  person  on  tem  porary  lay-off 
•    or  absent  from  his/her  job  or  business? 

Mark  one  circle  only. 

RSI 

oiOno 

02  O  Yas.  on  iKnpociry  lay-off 

froRi  t  job  to  which  this 
parson  «(p«cts  to  ratum 

03  O  Y«s,  on  vaeation,  81,  on 

striko  or  locked  out  or 
abtwit  for  other  rrasons 

36.  When  did  this  person  last  work  for  pay  or  In 
•    self-employment,  even  for  a  few  days? 

Merk  ana  circle  only. 

15  O  in  1888  ^   gjymu. 

1»Oln1885    r     ^„ 

Note: 

Questfons  37  to  44  refer  to  mis  peison^/ob  orlwstness 

lasttmek.  tllhk  person  heU  no  Job  last  week,  enswer 

lor  the  job  or  bngest  duration  since  January  1. 1995.  It 

tNs  person  heU  mere  than  one  job  last  week,  enswer  tar 

thejobalwhIchhe/Sheworkeitthemoahours. 

37.  Por  whom  dk)  this  person  work? 


38.  What  kind  o)  business.  Industry  or  service  was  this? 

ein  Ml  description.  For  example,  wheat  farm, 
trapping,  road  maintenance,  retail  shoe  store, 
secondary  school,  temporary  help  agency, 
municipal  police. 


[HD 


Nami  of  dm),  gwvnmant 
agmcy.tc 


^rnfbn 


€^j^t>r-rA 


£Oii^ 


S\nS9^-Va\ 


SMtlon,  plant,  diptitiTMnt 
branch  or  dvitton 


Kind  of  budnm  intkistry 
orMfvIca 


\Xo\rrn\ 


^^cis^iiuA. 


♦rm 


38.  What  kind  of  work  was  this  person  doing? 

For  examplB Janitor,  medical  lab. taehnteiart. 
accounting  clerk,  manager  of  cMI  engineering 
department,  secondary  schod  teacher, 
supervisor  of  data  entry  unit,  fisttlng  guide. 
(If  in  the  Armed  Forces,  give  rank.) 


40.  In  this  wortc,  what  were  this  person's  m  ost 
important  duties  or  activities? 

For  example,  cleaning  buildktgs,  analysing  blood 
samples,  verifying  invoices,  coordinating  civil 
engineering  projects,  taaching  mathemattes, 
organizing  work  schedules  and  monitoring  data 
entry  systems,  guiding  fishing  parties. 


5V^»>>r>V 


*^'^''<"'^^ 


rihipotlaili 


dlilWWBdMBM 


S-Vii^ymg 


'-f>f\c  .  ifs/v    otv 


^mr^^" 


45.  in  how  many  weeks  did  this  person  worK 
.  In  1996? 

Include  those  waeks  in  which  this  parson: 

•  W85  on  vacation  or  «rd^  /saw  wHh  pay: 

•  vnrkadfta  time  or  part  time: 

•  worked  tor  wagas.  alary,  tips  or  convnission: 
m    was  setr-employed; 

•  worked  direcOy  towards  tite  operation  of  a  ^mily 
farm  or  tMJSiness  wiffiout  tormal  pay  arrangements. 


4G.  During  most  of  those  weeks,  did  this  person 
work  full  time  or  part  time? 


Mark  one  circle  only. 


INCOME1N1995 


47.  During  the  year  ending  December  31, 1995,  did  this 
>    person  receive  any  income  from  the  sources  listed 
below? 

•  Answar  'Yu'  or  "Mo'  for  alt  sourcas. 

•  JT'Vlss' atsoefrtartfieamounCincsssofatos^aJso 
marftloss' 

•  Do  notindude  ChHd  Thx  BeneA 


PAID  EMPIjOYMENT 

(a)  Total  wage*  and  salaries,  irtduding  commissions, 
bonuses,  tips,  etc,  before  any  deductions 


SELF-affPLOYMENT 

(b)  Net  fann  tneome  (grosM  r^etipts  minus  mpmitai).  Including 
^wls  and  subsfdhsmderfamsupport  programs, 
markg&)g  board  payments,  gross  Insurance  proceeds 


(c)  Not  noivterm  income  from  unincorporated  business, 
professional  practice,  etc  (gross  receipts  mfnus 
expenses; 


09  O  None -^Go to 

Question  47 


•K  Number  of  weeks 


11  ^^ulltlme 

^^  (30  houi  or  more 
per  week) 

12  O  Part  lime 

(lest  then  30  hours 
per  week) 


Qa 


INCOME  FROM  GOVERNMENT 
(I)  Banellls  fram  Unemployinent  bisuranea  ^ 
banaSs  Mbre  lax  dnbdjoraj 


01  o  Y<B».r 


"  O  ■"'-\  1     1 

0S<S<N0  "O'^ 


!  O  YM^-F 


07  O  1-°" 


1J  O  Yea^-r 


ACTION: 


^ 


Economic  Coding  Referral  Training  Guide 


Exercise  6 


LABOUR  MARKET  ACTIVITIES 

17  0''<»^'Cenfkwt«nhtht 
an 

1^  OoteQunaonn 

31.    Last  week,  how  many  hours  did  this  person  spend 
working  for  pay  or  In  self-employinont? 
Ittctude: 
mworking  dincVy  towards  the  operation  of  a  family  farm 

or  business  wAhoat  format  pay  arrangements  (e.g., 

assisting  in  seeding,  doing  accounts): 
mworkbig  In  hls/lterown  business,  farm  or  professional 

practice,  alone  or  In  partnership; 
mworking  forwages,  salary,  tips  or  commission. 

32.  Laatweek, wasthisper5onontemporarylay<orf 

m    or  absent  from  his/her  Job  or  business? 

Mark  one  circle  only. 

01  Ono 

02  O  Yn.  on  tnnporaiy  liyoir 

hmaiobtoohlchlMi 
parson  sxpocti  to  ratum 

03  O  Yas.  on  nation,  gi,  on 

slrftoorlockidoiit,or 
absont  br  otftar  rMsont 

38.  When  did  this  person  last  work  for  pay  or  In 
.  ■    setf-employment.  even  for  a  few  days? 

Mar*  one  circle  only. 

i6erTni995  r  5ssia„ 

1«ON»<.r      '      " 

Note: 

Qmstions37to  44  lufertotMs  person's  Job  vbustness 
tastvimeH,  tfUtis person hekJ no j^lastweeK  answer 
fCr  thojt^  oflontfest  duration  since  January  1. 1995.  If 
Ws  person  heid  more  ttian  one  j^b^weeK  answer  tor 
the  Job  at  which  he/she  worked  the  most  hajrs. 

37.  Fa  whom  did  this  person  work? 


38:  Whatkindof  business,  Industry  or  service  was  this? 

Give  fUll  description.  For  example,  wheat  ^rm. 
tracing,  road  maintenance,  retail  shoe  store. 
secondary  school,  temporary  help  agency, 
municipal  police. 


[HD 


NBRV  Of  Hirn,  swermnant 
■pwcy.  ate. 


"  WfitAn 


A^ty-.V^^   fr^f 


<.C^    fV.\Af,.« 


Section,  ptsnt,  dapaitman^ 
branch  or  d vision 


39.  What  kind  of  work  was  this  person  doing? 

For  example.  Janitor,  medical  lab  technician, 
eccourtting  derk,  manager  of  cMt  engineering 
department,  secondary  sehod  teacher, 
supervisor  of  date  entry  unX.  fishing  guide. 
(If  In  the  Armed  Forces,  give  rank.) 


40.  In  this  work,  what  were  this  person's  most 
important  duties  or  activities? 

Forexemple,  eleening  buildings,  analysing  bJbotf 
samples,  verifying  htvolees,  eeordlrmtlrjg  civil 
engineerirtg  projects,  teaching  mathematics, 
organizing  work  schedules  endmontoring  data 
entry  systems,  guiding  fishing  parties. 


Klndcfwoftc 


^■rr.^yi-^t^ 


ojniorodntm 


^rf^r-mWiPf^ 


V,«-,>^V.  y 


J<-^Y-<Xj.-fK 


45.  In  how  many  wesks  did  this  person  work 
.  In  199S7 

Inoude  those  weelcs  In  wtnch  this  person' 

•  was  on  vacation  or si^  leave  wHh  pay: 

•  worked  fwl  arne  or  part  tffnai 

■    worked  tor  wages,  sauiy,  ttps  or  commission; 

•  was  s^f^mployed; 

•  wortnd<SiedtytiOfwaidslbeopera£wiofafarrBy 
ftrni  or  business  without  formal  pay  anangements. 

09  O  Nono~».Ooto 

auMUon47 

OR 

"  |^2|'<Niiml)..ofw..lM 

46.  During  most  of  those  weeks,  did  this  person 
work  full  time  or  part  time? 

Mark  one  circle  only. 

(30  nout  or  mort 
porweak) 

12  O  Part  tima 

(laai  titan  30  tiourt 
perwoak) 

47.  During  the  year  ending  December  31, 1995,  did  this 

below? 

•  Aiwwv'rM'or'No'ftira&sowesaL 

•  a  "Yas',  also  enter  die  amount;  In  ease  of  a  hss,  also 
mark -Loss-. 

•  DottetlndtxIeChlkJnxBenallt 

rm 

PAID  EMPLOYMENT 

(a)  Total  wages  and  salaries.  Incfuding  commissions. 
bonuses,  tips,  etc.,  before  any.  deductions 

Doltn              Cants 

"y^"Mj^,oooi-i 

SELFCMPLOYMENTi 

(b)  tMtvmtncoiM&frourtetlpU minus »tpMaM).inGludktg 
grenls  and  tubsidasundertannsuppoit  pro-ams. 

03  0Yoa>-|                    1       1 

0»»'no                    040>^ 

prafessional  pnctice,  ate  (gtoss  receipts  nvnus 
expense^ 

0»Ov.a..|                    1       1 

o.^'rio             orOLo- 

INCOME  FROM  GOVERNMENT! 

twMffii  Mtm  en  dbdbcttns; 

"Ova-H                    1       1 

14  (j/no 

ACTION: 


\^ 


Coding  of  Referred  Questions 


Referral  Coding  of  Industry  and  Occupation  Questions  37-40 

indicate  wiietlier  each  of  tlie  following  statements  is  true  or  false,  by  circling 
the  appropriate  letter  beside  the  statement. 


1 .  If  the  name  of  the  firm  in  Question  37  is  a  T  F 
co-operative  which  is  not  found  in  the  List  of 

Establishments  (LOE),  and  there  is  no  clear  Industry 
description,  consult  your  coordinator  who  will  refer  the 
question  to  the  Coding  Consultant. 

2.  If  the  responses  to  Questions  39  and  40  are  T  F 
conflicting,  immediately  consult  your  coordinator 

who  will  refer  the  situation  to  the  Coding 
Consultant. 

3.  Residual  Industry  codes  usually  have  "8"  as  the  last  T  F 
digit. 

4.  If  after  searching  the  reference  material  you  cannot  T  F 
determine  whether  a  teacher  is  an  elementary  or 

secondary  school  teacher,  code  El  30. 

5.  If  "000"  appears  to  be  the  only  appropriate  Industry  T  F 
code  as  a  result  of  applying  the  sub-operation  2B 

procedures,  consult  your  coordinator  who  will  refer 
this  question  directly  to  the  Coding  Consultant. 

6.  The  Industry  code  400  should  be  used  for  any    "  T  F 
construction  Industry  write-ins  referred. 


[^ 


Economic  Coding  Referral  Training  Guide 


Completion  of  Coding  in  Sub-operation  2D  -  Referral 

Complete  the  following  statements. 

1 .  Once  referral  coding  is  completed  for  an  EA,  the 

and 


2. 


columns  are  totalled  on  the  Economic  Coding  Referral  Form. 

The  Cumulative  Total  Number  of  Codes  Referred  is  the  sum  of  the 
and columns. 

If  more  than  one  Economic  Coding  Referral  Form  was  used  for  the  EA,  the 
cumulative  totals  for  Industry  and  Occupation  are  derived  by  adding  the 

and  the 

for  each  Economic  Coding  Referral  Form  and 


enter  this  total  into  the 


on  the  last  Economic  Coding  Referral  Form  for  both 


and 


\^ 


After  all  totals  have  been  recorded  on  the  Economic  Coding  Referral 

Form(s),  the are  returned  to  the 

in  numerical  order. 


The 

to  your 


and are  given 

once  all  work  has  been  completed  for  the  EA. 


\^a 


oos 
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